[image: image1.wmf]
NeedToKnow 

January/February 2007 issue 



Also available online at internal.usgs.gov/communications/supervision/
USGS managers: This list contains reminders of upcoming deadlines and important information for you to be aware of and share with your staff. The information is compiled from the USGS Intranet Homepage, the USGS Bulletin Board, ELT staff meeting notes, and all-employee memos. While reliable, this list may not include every deadline and focuses on information applicable to all USGS employees. For information and deadlines related to regional issues, please contact your Regional Director’s office.

Tip: If you are not able to click on the hyperlinks in this document, press the Control key while you click, or, modify your Microsoft Word settings by going to the Tools menu, Options, Edit tab, and deselect the “Use Control + Click to follow hyperlink” option.

Let us know what you think at needtoknow@usgs.gov.

Deadlines

The 2007 Healthier Feds Physical Challenge ends March 18, 2007 

Ready, Set, Go! Kick Start the New Year with the 2007 Healthier Feds Physical Challenge, sponsored by the Office of Personnel Management and the President's Council on Physical Fitness and Sports. 

This year, the 2007 Healthier Feds Physical Challenge begins January 21 and ends on March 18, 2007. All Federal employees, family members of employees, and retirees are encouraged to participate. 

Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=570. 

Your Help Wanted with Ethnicity, Race, and Disability Data—Re-certify by March 30, 2007
 
Based on the U.S. Office of Personnel Management's (OPM) new reporting standards and in accordance with 42 U.S.C. Section 2000e-16, all employees are requested to re-certify their ethnicity, race, and disability data in the Federal Personnel and Payroll System (FPPS). 

Certification and re-certification of ethnicity, race, and disability data are voluntary. Re-certification is requested in order to ensure that employees’ official records are complete and accurately reflect self-identification data. 

Employee data is held in the strictest of confidence. Ethnicity, race, and disability data will be used for statistical purposes only and in no way affects payroll or personnel decisions.  

For more, see http://internal.usgs.gov/homepage_files/employee_story.asp?ID=562.

Help Develop a Cyber-Infrastructure for Geosciences at Geoinformatics 2007

Abstract Submission Deadline—April 3, 2007
The Geoinformatics 2007 Conference, which will be held in San Diego on May 17–18, 2007, is now accepting abstracts. The abstract deadline is April 3, 2007. 

According to the conference Web site, "the Conference provides a national forum for ... developing the cyberinfrastructure framework for the geosciences."

The Conference is hosted by the California Institute for Telecommunications and Information Technology, University of California, San Diego. Sponsors include the USGS, the Geological Society of America (Geoinformatics Division), the National Science Foundation, the California Institute for Telecommunications and Technology, the San Diego Supercomputer Center, and the British Geological Survey.
 
Please visit the conference Web site for more information. 
Information Technology Exchange Meeting 2007— June 25–29, 2007

Abstract Submission Deadline—May 11, 2007
The USGS Information Technology Exchange Meeting 2007 (ITEM 2007) will be held June 25–29, 2007, at the Rochester Riverside Convention Center in Rochester, NY. ITEM 2007 offers in-depth training and technical exchange opportunities for USGS IT professionals and managers of information technology. 
The meeting will allow attendees to learn and exchange information on evolving technologies to support science in our changing IT environment. This announcement is being shared with all employees to ensure the intended audience isn’t missed and to solicit scientists’ assistance for the poster session.

For more, see http://internal.usgs.gov/gio/ito/item/2007/announce_memo.html.
Don't Forget Mandatory Online Training
No Fear Whistleblower Training Deadline—September 30, 2007
DOI LEARN has been mandated by the Office of Management and Budget as the learning management system to use for all mandatory online courses. The 2007 Federal Information Security System Awareness (FISSA) training and the 2007 No Fear Whistleblower training are now available in DOI LEARN.
Melanie Hood, the DOI LEARN Program Manager, will assign the training to each employee in the next few weeks. The 2007 FISSA training deadline will be announced in a separate GIO memo soon. 
For more, see http://internal.usgs.gov/homepage_files/employee_story.asp?ID=591.
Information
The Value of Alerting Senior Leaders About Policy-Sensitive or High-Visibility Reports

Recent media attention regarding USGS’s Fundamental Science Practices policy has raised questions about why we require senior leaders and the Office of Communications to be notified about policy-sensitive or high-visibility information products prior to publishing. Learn about the purpose of the policy so that all employees understand why it is critically important to the integrity of USGS science. 

Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=581. 
Also, hear USGS Director Mark Myers and Associate Directors Bob Hirsch and Sue Haseltine discuss the Fundamental Science Practices in CoreCast, the USGS podcast—go to internal.usgs.gov and click "USGS CoreCast" in the upper right-hand corner.
Modifications to the Interim Fundamental Science Practices Policy 
The purpose of Fundamental Science Practices (FSP) policy is to establish a consistent peer review process across all parts of the USGS. This policy, which the USGS strongly supports, will ensure the quality of the Bureau’s science and facilitate internal collaboration. 

However, after listening to the concerns of scientists who are implementing the interim FSP guidance, some modifications are being made to facilitate approval for posters, presentation materials (such as PowerPoint presentations), and abstracts. 

Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=569. 
Get the Latest on the President’s Budget for the USGS

Learn more at http://www.usgs.gov/budget/2008/2008index.asp. 

Know Where to Go to Report On-the-Job Safety Incidents
The DOI Safety Management Information System (SMIS) is the means through which DOI employees report on-the-job injuries, illnesses and other accidents, and file workers compensation claims for transmittal to the Department of Labor.

This past December, SMIS transitioned to its new hosting location at the National Business Center (NBC). Due to initial network configuration issues, it was necessary to change the SMIS access address to www.smis.doi.net. 
Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=576.

See How Federal Employees are Improving Government at Results.gov

The Office of Management and Budget (OMB) has updated its Web site Results.gov and reports greater government effectiveness and continued improvement of management practices. 

At Results.gov, you will find real, on-the-ground examples of how Federal employees have improved management by identifying opportunities and taking corrective actions. You will also find the latest President's Management Agenda Scorecard, which gives a snap shot of how Interior is doing compared to other Federal agencies, and the results of individual program reviews conducted using the Program Assessment Rating Tool, also known as PART. 

Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=582. 
Get Updated on Payroll Changes and Tax Info

This is a reminder to pay particular attention to your Leave and Earnings statement dated January 30, 2007, which will reflect various changes and to provide you with basic payroll and tax information for 2007. 
Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=571.
Home Depot Gift Cards
A Home Depot gift card valued at $49.99 was sent to a Department of the Interior employee and may have been sent to other DOI employees as well. Since these cards are valued over the $20.00 gift exception limit from an outside source, they can’t be accepted by DOI employees. 

All gift cards should be turned in to the Ethics Office for proper processing. The Ethics Office will notify Home Depot that these gift cards may not be accepted by Executive Branch Government employees and either return the cards to Home Depot or destroy them. 

Home Depot has sent out cards such as these in the past, and unfortunately they still may not be accepted by DOI employees. If you have received one of these cards from Home Depot due to your official position with DOI, again, please turn your card over to the Ethics Office as soon as possible. 

Watch Out for Daylight Savings Time Problems with Lotus iNotes and Calendar

The Energy Policy Act of 2005 mandates that starting this year the Daylight Savings Time (DST) be extended 3 weeks earlier to March 11, 2007, and end 1 week later on November 4, 2007. This has required that patches be applied to both computers and application software such as Lotus.
Learn more at http://internal.usgs.gov/homepage_files/employee_story.asp?ID=589. 
Learn About IT Issues that Might Affect You
Information Technology and Security Office (ITSO) personnel, working in conjunction with the Regional Geospatial Information Officers (RGIOs) and Regional Chief Technology Officers (RCTOs), are pleased to present the ITSO Information Update. The purpose of the Update is to inform all U.S. Geological Survey USGS IT staff of developments in IT at the Bureau and Department levels. 
Learn more at http://internal.usgs.gov/gio/ito/updates/jan07.html.
A USGS CoreCast? What's that?
Is a CoreCast: 

A. a great new way to get news, stories, and discussions from all over the USGS? 

B. something I can listen to or watch on my computer? 

C. something I can play on my portable audio or video player? 

D. sort of like having a radio or TV station just for the USGS? 

Yes, it is. 
Go to http://internal.usgs.gov, and click the USGS CoreCast icon upper-right hand corner to learn more.  


Highlights: a Great Way to Flaunt Your Efforts on the Hill
Like the idea of your work at the USGS being seen by the Secretary of the Interior and maybe the President? Submit a Weekly Highlight!
They tell who, what, where, when, and why anyone should care about USGS scientific work. The Secretary reads them and selects the items to be passed on to the White House. Eventually, the report comes back to the Department of the Interior (DOI), often with comments and questions from the President.

For more information on Weekly Highlights, see http://internal.usgs.gov/OUTREACH/highlights.html. 

Get the Word Out About Your Work With Science Picks 
What started out as a routine data call has turned into a fantastic opportunity to tout USGS programs, communicate science, and lead thousands of USGS Web pages into the hands of eager consumers. 
Science Picks topics can be just about anything: Research and reports, interesting happenings, upcoming USGS events (dedications, ceremonies, and speaking events). 

To see examples, visit http://www.usgs.gov/newsroom/news_leads_archive.asp.

Science Picks is distributed to a combination of thousands of media, educators, stakeholders, and individuals. It's easy to contribute to Science Picks—just write a short paragraph, about eight lines, and include a point of contact with name and phone number. 
For more information on Science Picks or to submit items, contact Denver Makle, USGS Public Affairs Specialist, at dmakle@usgs.gov.
Useful Links

USGS Intranet

    http://internal.usgs.gov
SuperVision

    http://internal.usgs.gov/communications/supervision/
Competitive Sourcing
    http://internal.usgs.gov/OUTREACH/InternalComm/CompSource/index.html
